[image: A logo for a housing company

Description automatically generated]
Declaration of Interests Form

In accordance with our Entitlements, Payments & Benefits Policy we need to be aware of any connections with anyone who works for us or who is a member of our Management Committee or has been within the last 12 months.

Please note that in accordance with our Policy, some connections may mean we will not be able to make an offer of employment to a job applicant or there may be some conditions for doing so.

Attached is an extract from our Policy which shows any restrictions or conditions to offers of employment where there is a connection with a staff member or committee member.

Please answer the following questions.

	Question
	Yes or No

	1. Are you, anyone in your household, any of your relatives or close friends related to or connected to (e.g. close friendships) with a staff member at Rosehill?
	

	2. Are you, anyone in your household, any of your relatives or close friends related to a current Rosehill Committee Member or someone who has been a Committee Member in the last 12 months?  
	

	3. Are you, anyone in your household, any of your relatives or close friends currently a Committee Member at Rosehill or have been in the last 12 months?
	



If you have answered yes to any of the above questions, please provide the following information.


	The Person’s Name:	




	The Person’s Position with Rosehill:




	Your relationship/connection to them:







Signature:
								Date:

The requirement for disclosure will help us to meet our regulatory obligations and to comply with our governance policies. Please note that we are required to keep a register, recording any offer of employment we make to individuals with relevant connections to Rosehill Housing Association Limited, and that this register can be viewed by members of the public on request.
Extract from Entitlements, Payments & Benefits Policy – Appendix A

	Example
	Can this be permitted?
	Further action necessary before this will be permitted?

	An offer of employment (temporary or permanent) to someone who is closely connected to a member of staff
	Yes
	This is permitted as long as:
· There has been an open recruitment exercise in accordance with our policy that you have not played any part in and
· You have no direct or indirect line management or supervision responsibility for the post and 
· The offer of employment complies with our policy and is approved by the Director and 
· You record your connection to the successful applicant in the register within five days of their acceptance of the offer.

Since there can be no direct or indirect line management responsibility, someone who is closely connected to the Director cannot be appointed to any role. 

	The offer of employment (temporary or permanent) to someone who is:
· A current member of the Committee
· Was previously a member of the Committee in the past 12 months
· Is closely connected to a current member of our Committee

	No
	This cannot be permitted. This is because the governing body is the employer and determines all policies, terms and conditions relating to our employment practices.  Consequently, it is very difficult to avoid the risk of a perception that someone closely connected to one of our people may have been unfairly advantaged or that an employee or a committee member may be able to exert inappropriate influence.  Equally, if someone who is, or has recently been a member of the GB, it is essential to ensure that it is not possible for there to be any risk of a perception that they have received favourable treatment and/ or had access to privileged information about a post that they are subsequently recruited to.
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